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MEMORANDUM 
 
 
TO:  School Business Officials 
 
FROM: Greg Lantzy, Supervisor 
  Pupil Transportation, Driver and Rider Safety Program 
 
DATE:  September 30, 2003 
 
SUBJECT: 2002-2003 Driver Education Reimbursement Report (SM-4339) 
 
 
For the fiscal year 2002-2003, driver education reimbursement reporting will again be filed 
electronically.  However, it has been moved from the previous Education Data Network (EDN) 
application to the Michigan Education Information System (MEIS) application, where it will still 
be entered using Internet Explorer web access.  EDN reporting for driver education is no longer 
available.  Access to the Driver Education Reimbursement Report via MEIS is expected to be 
available by October 13, 2003. 
 
In order to access the 2002-2003 Driver Education Reimbursement Report via the MEIS 
application, all individuals authorized to enter and certify the data must have an MEIS Account 
and a Driver Education Reimbursement Report Security Access Form on file with this office.  
One copy of the Security Access Form is enclosed, and it will also be available for printing on 
the web site.  You will note on the form that a MEIS Account number must be entered; 
instructions are provided.  Passwords previously used for reporting via the EDN will not allow 
reporting access in MEIS.   Please submit a Security Access Form for all individuals for whom 
you wish entry and certification authority as soon as possible in order that access may be granted 
in a time frame that will allow you to meet the reporting deadline. 
 
Local school districts or public school academies must submit their 2002-2003 Driver Education 
Reimbursement Report electronically through MEIS by December 5, 2003.  Paper reports will 
not be accepted.  After December 5, 2003, only authorized MDE staff will be able to make 
entries or revisions.  Intermediate school districts will not have the access or extended reporting 
time previously allowed in the EDN application.  Local school districts must act as their own 
fiscal agents; intermediate school districts are not eligible for reimbursement. 
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A worksheet, the Security Access Form, instructions, and other information will be available on 
the Driver Training Program page at the Michigan Department of Education web site by 
October13, 2003. 
 
To access the web page: 
 

1) Using Internet Explorer, type in www.michigan.gov/mde to access the Michigan 
Department of Education home page. 

2) Use the Search function found in the upper right corner, type in “Driver Education,” and 
click on the “Go” button. 

3) The first link appearing in the Search Results, and designated as “Driver Education” will 
take you to the web page where all reporting information and instructions will be 
available.  The URL location should appear as  
http://www.michigan.gov/mde/0,1607,7-140-5235_5856-16530--,00.html.  
You may want to bookmark this location for future use. 

 
For questions regarding the Driver Education Reimbursement Report, you should contact  
Greg Lantzy at (517) 373-0763 or by email at: lantzyg@michigan.gov 
 
For questions regarding securing access to the Report, contact Sue Howell at 373-6388 or by 
email at howells@michigan.gov 
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